
           

CITY OF BURLINGTON 

Administration Department
300 N. Pine Street, Burlington, WI, 53105

(262) 342-1161 - (262) 763-3474 fax
www.burlington-wi.gov

AGENDA
COMMITTEE OF THE WHOLE

Tuesday, December 4, 2018
6:30 p.m.

Common Council Chambers, 224 East Jefferson Street
 

Mayor Jeannie Hefty
Susan Kott, Alderman, 1st District
Theresa Meyer, Alderman, 1st District
Bob Grandi, Alderman, 2nd District
Ryan Heft, Alderman, 2nd District
Steve Rauch, Alderman, 3rd District
Jon Schultz, Council President, Alderman, 3rd District
Thomas Preusker, Alderman, 4th District
Todd Bauman, Alderman, 4th District

Student Representatives:
Jack Schoepke, Burlington High School
Morgan Tracy, Burlington High School

           

1. Call to Order - Roll Call   

 

2. Citizen Comments   

 

3. Approval of Minutes (S. Kott)   

 

A. To approve the November 20, 2018 Committee of the Whole Minutes.
 

4. PRESENTATIONS:
A presentation from the Pool Board regarding the 2018 season and the 2019 Budget for the Burlington
Community Aquatic Center. 

  

 

5. RESOLUTIONS:   

 

A. Resolution 4927(29) - To consider accepting a Letter of Engagement from Sitzberger for 2018 Audit Services.
 

6. ORDINANCES: There are none.   

 

7. MOTIONS:   

 

A. Motion 18-917 - To approve the Environmental Remediation Tax Incremental District No. 1 (ER-TID 1) and
Tax Incremental District No. 3 (TID 3) Audit Reports completed by Sitzberger.

 

8. ADJOURNMENT (T. Meyer)   

 

Note: If you are disabled and have accessibility needs or need information interpreted for you, please call the City Clerk’s
Office at 262-342-1161 at least 24 hours prior to the meeting. Page 1 of 46
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COMMITTEE OF THE WHOLE ITEM NUMBER 3A   

DATE:    December 4, 2018

SUBJECT:   MEETING MINUTES - To approve the November 20, 2018 Committee of the Whole Minutes.

SUBMITTED BY:   Diahnn Halbach, City Clerk

BACKGROUND/HISTORY:
The attached minutes are from the November 20, 2018 Committee of the Whole meeting.

BUDGET/FISCAL IMPACT:
N/A

RECOMMENDATION:
Staff recommends approval of the attached minutes from the November 20, 2018 Committee of the Whole meeting.

TIMING/IMPLEMENTATION:
This item is scheduled for final consideration at the December 4, 2018 Common Council meeting.

Attachments
COW Minutes 
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CITY OF BURLINGTON 

City Clerk
300 N. Pine Street, Burlington, WI, 53105

(262) 342-1161 - (262) 763-3474 fax
www.burlington-wi.gov

CITY OF BURLINGTON
Committee of the Whole Minutes

Jeannie Hefty, Mayor
Diahnn Halbach, City Clerk
Tuesday, November 20, 2018

 

               

1. Call to Order - Roll Call
Mayor Hefty called the Committee of the Whole meeting to order at 6:30 p.m. Roll Call - Present:
Mayor Hefty, Alderman Susan Kott, Alderman Theresa Meyer, Alderman Bob Grandi, Alderman Ryan
Heft, Alderman Steve Rauch, Alderman Jon Schultz, Alderman Todd Bauman. Excused: Alderman
Tom Preusker.

Student Representatives - Present: Morgan Tracy (BHS). Excused: Jack Schoepke (BHS).

Staff present: Administrator Carina Walters, City Attorney John Bjelajac, Finance Director Steve
DeQuaker, Assistant City Administrator/Zoning Administrator Megan Watkins, Public Works Director
Peter Riggs, Fire Chief Alan Babe, Human Resource Manager Jason Corbin, Library Director Joe
Davies and Intern Nick Faust.

 

2. Citizen Comments - There were none.
 

3. Approval of the November 7, 2018 Committee of the Whole Meeting Minutes 
Motion: Alderman Rauch. Second: Alderman Bauman. With all in favor, the motion carried.

 

4. DISCUSSION:
 

A. An update from Honeywell Energy Services Group regarding the Energy Services Agreement with the
City of Burlington.

Administrator Walters reviewed the background history with Honeywell stating that the City of
Burlington entered into an Energy Services Agreement with Honeywell Energy Services Group on
October 16, 2013, which was designed to address energy improvements, deferred maintenance and
operational enhancements. Walters further stated that the project was expected to save $1,561,610 in
utility and operational savings over the fifteen year term of agreement.

Thomas Dauer, from Honeywell, provided Council with an overview of the Annual Cost Avoidance
Report and stated that due to the 2017 flood, equipment had to be replaced and trend data wasn't
available again until June 2018; however based on the information they were able to obtain, the current
cumulative savings is 15% ahead of the guarantee and is on track to save the City $1.5 million as
projected.

  

 

B. An update from SAFEbuilt Wisconsin, LLC, the City’s Consultant, providing Property Maintenance
and Code Enforcement support to the Building and Zoning Administrator.

Erica Lewandowski, Operations Manager for SAFEbuilt, provided an overview of SAFEbuilt's Code
Enforcement Program and statistical information including closed complaints and those still in
progress. Lewandowski stated that there were 107 complaints logged and 68 complaints closed from
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2016 to 2017. In 2018, 36 of the 68 complaints were closed, 4 are on hold because of court action or
because they now have a valid permit in the system, and 18 complaints are still pending. Lewandowski
then introduced Corry Eifert, SAFEbuilt Building Inspector. Eifert then gave an overview of the
complaint process.

Alderman Schultz asked how many citations had been issued for non-compliance. Eifert replied that the
issuance of citations is determined by Gregory Guidry, of whom was not in attendance this evening. 

Alderman Grandi questioned several properties that have had multiple inspections and wanted to know
why citations hadn't been issued for these properties. Alderman Kott also wanted to know why these
properties have been allowed to drag on for so long without being fined. Attorney Bjelajac replied that
citations can be issued, however it's per Guidry's decision as to when to issue citations.  Walters stated
that it's been the City's approach not to be heavy-handed and to work with the property owners while
being sensitive to negative publicity; however understands Council's concern about allowing violations
to drag on and would begin to move forward with taking action.

 

5. RESOLUTIONS:
 

A. Resolution 4925(27) - To consider adopting the 2019 Annual Budget.

Finance Director Steve DeQuaker provided a recap of the 2019 Annual Budget and stated the general
fund debt levy increased due to the TIF closures. DeQuaker further stated that the net effect of increased
values and increased budget dollars allowed, account for an overall reduction in the MIL rate for the
City of Burlington, which is currently projected at approximately $8.56 per $1,000 of value down from
$9.89 in 2017. 

  

 

B. Resolution 4926(28) - To consider approving the purchase of ten sets of new turn out gear in Fiscal
Year 2018 and ten sets of new turn out gear in Fiscal Year 2019 totaling of $20,080.

Fire Chief Alan Babe explained that per the National Fire Protection Association, it is required that
structural firefighting ensembles and elements (turnout gear) shall be retired no more than 10 years
from the date the gear was manufactured. Chief Babe stated that it was discovered that 20 sets of turnout
gear are not compliant and need to be replaced. Three bids were obtained and based on performance
and quality, Innotex was determined to be the best choice. Chief Babe stated that there will be a 5% cost
increase on January 1, 2019 and recommends that both purchases be made in 2018. The initial 10 sets
will come out of the 2018 operating budget and the remaining 10 sets would be invoiced and paid for
out of the 2019 budget. 

  

 

6. ORDINANCES: There were none.
 

7. MOTIONS: There were none.
 

8. ADJOURNMENT
Motion: Alderman Schultz. Second: Alderman Grandi. With all in favor, the meeting adjourned at 7:14
p.m.

 

Minutes respectfully submitted by:
_____________________________
Diahnn C. Halbach
City Clerk
City of Burlington
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COMMITTEE OF THE WHOLE ITEM NUMBER 5A   

DATE:    December 4, 2018

SUBJECT:   RESOLUTION 4927(29) - To consider accepting a Letter of Engagement from Sitzberger for 2018 Audit
Services.

SUBMITTED BY:   Steven DeQuaker, Finance Director

BACKGROUND/HISTORY:
Sitberger performed the 2017 Audit and 2018 TIF audits for the City of Burlington. Stizberger came highly recommended
by the City's prior auditor Pat Romenesko, who had performed the City audit for over 30 years.

The 2017 Audits were performed acceptably by Sitzberger and staff would like to use Sitzberger for the 2018 Audit. Staff
will go out to Request for Proposal (RFP) in 2019 for the 2019 Audit Service.

The fee being asked for is a not to exceed amount of $36,000 which is $1,000 more than the 2017 Audit of $35,000 or
2.9%. The increase is in-line with what as being charged as an annual increase by Pat Romenesko's firm.
 

BUDGET/FISCAL IMPACT:
Audit services include yearly Form C and Public Service Commission (PSC) filings with the Wisconsin Department of
Revenue and PSC.

RECOMMENDATION:
Staff recommends accepting the letter of engagement with Sitzberger for 2018 Audit services.

TIMING/IMPLEMENTATION:
If Council should decide not to accept the Letter of Engagement a Request for Proposal to area audit firms would need to
be created. The Audit typically starts in January. This item is scheduled for final consideration at the December 18, 2018
Common Council Meeting.

Attachments
Res 4927(29) 2018 Letter of Engagement 
Letter of Engagement 
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      Resolution No. 4927(29) 
    Introduced by Committee of the Whole 

   
 

A RESOLUTION APPROVING AN ENGAGEMENT LETTER WITH 

 SITZBERGER CPAs AND BUSINESS ADVISORS FOR THE 2018 AUDIT  
IN THE NOT-TO-EXCEED AMOUNT OF $36,000 

 
 
WHEREAS, the City of Burlington is required by law to participate in an annual audit of its 
accounts; and,   
 
WHEREAS, Sitzberger CPAs and Business Advisors is a licensed and fully qualified Certified 
Public Accountant in the State of Wisconsin; and, 
 
WHEREAS, Sitzberger, CPAs have previously performed auditing services for the City of 
Burlington with the 2017 Audit; and, 
 
WHEREAS, Sitzberger, CPAs has quoted the City of Burlington not-to -exceed $36,000 for the 
2018 Audit; and, 
 
WHEREAS, Statutes of the State of Wisconsin and Generally Accepted Account Practices now 
require additional pension liability information to be included as part of the annual audit, 
 
NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City of Burlington, Racine 
County and Walworth County, State of Wisconsin approves acceptance of auditing services from 
Sitzberger, CPAs and Advisors for the audit of the City’s fiscal year 2018 accounts as outlined in 
the attached October 26, 2018 Letter of Engagement.  
 
BE IT FURTHER RESOLVED that the City Administrator is hereby authorized and directed to 
execute this agreement on behalf of the City. 
 

                     
      Introduced: December 4, 2018 

                                               Adopted:   
 
 
 

        ____________________________ 
                           Jeannie Hefty, Mayor 
 
 
Attest:  
 
 
__________________________ 
Diahnn Halbach, City Clerk 
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COMMITTEE OF THE WHOLE ITEM NUMBER 7A   

DATE:    December 4, 2018

SUBJECT:   MOTION 18-917 - To approve the Environmental Remediation Tax Incremental District No. 1 (ER-TID 1)
and Tax Incremental District No. 3 (TID 3) Audit Reports completed by Sitzberger.

SUBMITTED BY:   Steven DeQuaker, Finance Director

BACKGROUND/HISTORY:
Tax Increment Financing District 3 (TID 3) and the ER-TIF District 1 (ER-TID 1) were closed in March of 2018. A
resolution allowing increment share from TID 3 to the ER-TID 1 was allowed by a previous resolution.

2018 Tax Increment collections was sufficient to have enough funds to pay off the final debt in both TIF districts and
allow them to be closed per state statutes.

Closing the TIF districts brings back the value of the TIF districts to the full value of the city (formerly TID Out Value)
and the other taxing jurisdictions: Racine County, Burlington Area School District and Gateway Technical College. Tax
increments will no longer be collected for these TIF districts.

When TIF districts close, there is a required Audit to be completed.

A representative from Sitzberger is present to discuss and explain the final audits.

BUDGET/FISCAL IMPACT:
This audit is required by the State of Wisconsin TIF statutes. Council approved a resolution to allow Sitzberger to perform
the audits earlier this year. Cost of the Audits was $4,500 for TID 3 and $2,500 for ER TID 1 for a total of $7,000.

The audits show ending fund balances of "zero" for ER-TID 1 and $4,500,000 for TID 3. The TID 3 fund balance is the
amount of money to pay off final calls on debt in 2019 and 2021 for the ER-TID and TID 3.

The audit indicates there is excess increment in the amount of $1,277,781, which must be paid out to the taxing
jurisdictions after the motion is approved. Excess increment is the amount of increment collected remaining after all debts
are paid. Excess Increment payments are as follows:

Racine County: $189,962; City of Burlington: $505,675; BASD: $540,006; Gateway: $42,138

RECOMMENDATION:
Staff recommends approving the motion for the TID Audits.

TIMING/IMPLEMENTATION:
This item is for discussion at the December 4, 2018 Committee of the Whole meeting and due to time constraints is
scheduled for the same night Common Council meeting for final consideration.

Attachments
ER-TID 1 Audit Report 
TID 3 Audit Report 
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