Housing Authority of City of Burlington Wisconsin
Riverview Manor
December 20, 2017

The regular monthly meeting of the Housing Authority of City of Burlington Wisconsin
was held on Wednesday, December 20, 2017 at 6:00 P.M. at Riverview Manor. The
meeting was called to order by Chairman Lapp.

COMMISSIONERS PRESENT: Chairman Lapp, Vice Chairman Heck, Secretary Smith,
Commissioner Merten, Commissioner Petersen and Manager Eileen Olson. Also present
were new hire Arlene Van Ess, and Patrick Romenesko CPA.

Minutes from the regular monthly meeting held November 15, 2017, were reviewed and
approved as written with a motion by Heck, seconded by Merten, and carried
unanimously.

FINANCIAL REPORT:  Reserve Account balances as of November 30, 2017. (See
statement balance sheet). The Board reviewed the 2016-2017 audit report by Patrick
Romenesko. There were no major findings in the report.

Manager Olson explained to the Board the status of the rent adjustment given to previous
manager Henning for the convenience of onsite assistance.

OCCUPANCY REPORT: Manager Olson reported 43 on the waiting list for one
bedroom units and 11 for two bedroom units.

BUILDING AND MAINTENANCE: Discussion on constructing a 3-sided shelter or other
type of shelter for residents that smoke. There will be further discussion at future meetings
to get other ideas.

Discussion on providing air conditioning to the community room. Manager Olson will
proceed with bids.

Discussion on improving the camera system in our complex. Manager Olson will do
further research on an updated system.

Resident safety meeting now to be held February of 2018.

There was a fire call to the complex on December 17 due to a malfunctioning light fixture-
no major damage occurred.

COMMUNICATION: Copies of the monthly operating statements, bills and bank
statements were dispersed and reviewed by board members.

NEW BUSINESS: None at this time.



RESIDENT COMMENTS: None
UNFINISHED BUSINESS: None

OTHER BUSINESS: Arlene Van Ess has been hired as manager and will start January 1,
2018.

The Board discussed and agreed to Manager Eileen Olson going to part-time position in
January of 2018 to fill the role as assistant manager. A closed door meeting followed to
arrive at an hourly rate based on Eileen’s current salary.

ADJOURNMENT: There being no further business, motion to adjourn was made by Heck,

seconded by Merten, and carried unanimously, Meeting adjourned at 7:20 P.M. The next
monthly meeting is tentatively scheduled for January 17, 2018 at 6:00 p.m.

John Smith, Secretary



