
           

CITY OF BURLINGTON 

Administration Department
300 N. Pine Street, Burlington, WI, 53105

(262) 342-1161 - (262) 763-3474 fax
www.burlington-wi.gov

AGENDA
COMMITTEE OF THE WHOLE

Tuesday, November 7, 2017
6:30 p.m.

Common Council Chambers, 224 East Jefferson Street
 

Mayor Jeannie Hefty
Susan Kott, Alderman, 1st District
Edward Johnson, Alderman, 1st District
Bob Grandi, Alderman, 2nd District
Ruth Dawidziak, Alderman, 2nd District
Tom Vos, Alderman, 3rd District
Jon Schultz, Council President, Alderman, 3rd District
Thomas Preusker, Alderman, 4th District
Todd Bauman, Alderman, 4th District

 

 

           

1. Call to Order - Roll Call   

 

2. Citizen Comments   

 

3. Approval of Minutes (B. Grandi)   

 

A. Approval of the October 17, 2017 Committee of the Whole Meeting Minutes.
 

4. RESOLUTIONS:   

 

A. Resolution 4868(26) - approving Contract Change Order Number Three with Reesman's Excavating and
Grading, Inc. for the 2017 Street and Sidewalk Improvement Program in the amount of $13,213.66.

 

5. ORDINANCES: There are none.   

 

6. MOTIONS:   

 

A. Motion 17-882 - to consider approving a Downtown Historic District Façade Improvement Grant Policy.
 

B. Motion 17-885 - to consider approving a Certificate of Appropriateness for 557 N. Pine Street in the City
of Burlington.

 

C. Motion 18-886 - to consider approving a Certificate of Appropriateness for 316-344 N. Pine Street in the
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C. Motion 18-886 - to consider approving a Certificate of Appropriateness for 316-344 N. Pine Street in the
City of Burlington.

 

7. ADJOURNMENT (R. Dawidziak)   

 

Note: If you are disabled and have accessibility needs or need information interpreted for you, please call the City
Clerk’s Office at 262-342-1161 at least 24 hours prior to the meeting.



COMMITTEE OF THE WHOLE ITEM NUMBER 3A   

DATE:    November 7, 2017

SUBJECT:   Approval of the October 17, 2017 Committee of the Whole Meeting Minutes.

SUBMITTED BY:   Diahnn Halbach, City Clerk

BACKGROUND/HISTORY:
The attached minutes are from the October 17, 2017 Committee of the Whole meeting.

BUDGET/FISCAL IMPACT:
N/A

RECOMMENDATION:
Staff recommends approval of the attached minutes from the October 17, 2017 Committee of the Whole meeting.

TIMING/IMPLEMENTATION:
This item is scheduled for final consideration at the November 7, 2017 Committee of the Whole meeting.

Attachments
COW Minutes 



CITY OF BURLINGTON 

City Clerk
300 N. Pine Street, Burlington, WI, 53105

(262) 342-1161 - (262) 763-3474 fax
www.burlington-wi.gov

CITY OF BURLINGTON
Committee of the Whole Minutes

Jeannie Hefty, Mayor
Diahnn Halbach, City Clerk
Tuesday, October 17, 2017

 

               

1. Call to Order - Roll Call
Mayor Jeannie Hefty called the Common Council meeting to order on Tuesday, October 17, 2017 at
6:30 p.m. starting with Roll Call. Present: Susan Kott, Ed Johnson, Bob Grandi, Ruth Dawidziak, Jon
Schultz, Tom Preusker, Todd Bauman. Excused: Tom Vos

Also present: City Administrator Carina Walters, City Attorney John Bjelajac, Director of
Administrative Services Megan Watkins,  Director of Finance Steve DeQuaker, Police Chief Mark
Anderson, Fire Chief Alan Babe, Building Inspector Gregory Guidry, and Tom Foht of Kapur &
Associates.

Prior to the meeting, Administrator Walters introduced Peter Riggs to staff and Council as the new
Department of Public Works Director.

 

2. Citizen Comments - There were none.
 

3. Approval of Minutes
A motion was made by Alderman Bauman with a second by Alderman Kott to approve the October
3, 2017 Committee of the Whole minutes. With all in favor, the motion carried.

 

4. RESOLUTIONS:
 

A. Resolution 4864(22) - to consider approving a Four Year Contract for Assessor Services with
Accurate Appraisal in the Amount of $151,200.

Mayor Hefty gave a first reading of Resolution 4864(22). DeQuaker then reviewed the proposed four
year agreement with Accurate Appraisal, stating that staff recommends option two which is a
reduction in budgetary dollars for assessor services of $7,700 over the priors years contract. There
was no further discussion.

  

 

B. Resolution 4865(23) - Resolution Providing for the Sale of Approximately $1,495,000 General
Obligation Promissory Notes.

Mayor Hefty gave a first reading of Resolution 4865(23). DeQuaker then explained that total costs
for infrastructure damage from the July 2017 flood is estimated to be about 1.8 million dollars, of
which $105,000 was covered by insurance and another $183,000 was submitted to Disaster Funds
that could reimburse 70-75% of damages and that Ehlers was contacted to help the City finance the
repair and replacement of the remaining uncovered damages.
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James Mann, Ehlers Inc., then explained the two different options for Council to consider. Mann
stated that there isn't a huge cost difference  between the two options. Mann further stated that
depending which option the City chooses, the first option would cost more upfront but less in total
interest over the course of 10 years, while the other option would require less of a payment upfront,
but more in interest over the course of 10 years. The first option, based on Level Principal, would
cost about $12,000 less than the second option, which is based on Level Debit Service. Mann
suggested that the City procure a General Obligation Promissory Note in the amount of $1,495,000
to pay for damages, based on Level Principal, to minimize the overall cost of the Note over the life of
the loan.

Grandi asked how this would affect taxes along with the impact of the pool. Mann responded that the
additional cost to tax payers for the first option would be about 24 cents per $1000 and 17 cents per
$1000 for the second option, over the course of 10 years. 

 

C. Resolution 4866(24) - to consider approving the award of bid for two new patrol vehicles for the
City of Burlington Police Department to Miller Motors for the amount of $29,957 each, plus set-up
fees.

Mayor Hefty introduced Resolution 4866(24). Chief Anderson reviewed the history of the current
vehicles and stated the two new vehicles will replace two 2013 Ford Police Interceptor Utility AWD
vehicles with 82,514 and 91,169 miles and will need major repairs if they were to be kept for an
extended period of time. Anderson further stated that these vehicles were budgeted for in the 2017
Police Department Equipment Replacement Fund and is below the budgeted amount of the $37,000
per unit.

Alderman Dawidziak asked how many miles are typically on a police vehicle before trading in.
Anderson responded that 90,000 miles is the average before major maintenance issues begin to
become a concern. 

Alderman Johnson asked what the set-up costs would be. Anderson replied that existing equipment
on the current vehicles is in good condition and should be able to use on the new vehicles. 

  

 

D. Resolution 4867(25) - to reject all bids for the Lewis Street Wall Project.

Mayor Hefty introduced Resolution 4867(25). Walters then reviewed the history and background of
the project, stating that the project was only budgeted for $250,000 and the lowest bid received was
$363,200, which is $113,200 over budget.  Walters further stated that additional options, such as a
decorative fence, was added to the scope of work after the projected was already budgeted for, and
it's possible that some of these extra options will need to be eliminated in order to reduce costs. Tom
Foht, Kapur and Associates, also explained that this project was budgeted last year and there have
been cost increases since then, plus it's a busy time of the season, which also added to the overall
cost. 

Alderman Preusker asked if it was necessary to re-bid and if it was possible to just move forward
with the project based on the changes. Walters responded that it's important to keep the process
"clean" and that proper procedures would be to reject the bids, refine the scope, and re-bid the project.

  

 

5. ORDINANCES: There were none.
 

6. MOTIONS:
 

A. Motion 17-884 - to approve an Amended Contract for Joint Dispatch Services between Racine   



A. Motion 17-884 - to approve an Amended Contract for Joint Dispatch Services between Racine
County the Village of Caledonia, Village of Mount Pleasant, Village of Sturtevant and the City of
Burlington.

Mayor Hefty introduced Motion 17-884. Attorney Bjelajac explained that the original contract has
been amended to include the City of Burlington and that the other municipalities must also approve
the contract, and if all is approved, anticipates January 1, 2018 to be the start date.

Alderman Dawidziak asked what the plans are for the current City dispatchers. Walters replied that
the County will have their first reading of the contract at their November 7, 2017 meeting and
approved mid-November. Walters stated that a Closed Session would be scheduled for an upcoming
Council Meeting to discuss the personnel aspect and that all transitions should be completed by
January 1, 2018.

Chief Anderson stated they are moving forward to secure quotes from vendors for camera security
equipment in order ensure a Safe Room is in place by January 1. Anderson then explained the
timeline for the hiring of two additional officers, as well as a replacement for Officer Fischer who
will be retiring at the end of the year. Alderman Schultz asked that the plans for the Safe Room be
brought to Council early for their review. 

  

 

7. ADJOURNMENT
A motion was made by Alderman Kott with a second by Alderman Preusker to adjourn the meeting.
With all in favor, the meeting adjourned at 7:16 p.m.

 

Minutes respectfully submitted by:

_____________________________
Diahnn C. Halbach
City Clerk
City of Burlington



COMMITTEE OF THE WHOLE ITEM NUMBER 4A   

DATE:    November 7, 2017

SUBJECT:   RESOLUTION 4868(26) - approving Contract Change Order Number Three with Reesman's
Excavating and Grading, Inc. for the 2017 Street and Sidewalk Improvement Program in the amount of $13,213.66.

SUBMITTED BY:   Carina Walters, City Administrator

BACKGROUND/HISTORY:
The City entered into a contract with Reesman's Excavating and Grading, Inc. on April 5, 2017 for the 2017 Street
and Sidewalk Improvement Program for the total base bid of $1,435,623.90. During the course of work it was
determined that a change was necessary for additional work at the pool site and resulted in Change Order One, that
increased the contract by $137,386.39.

During the course of the project, it was determined that a change was necessary that included a credit for change in
sanitary sewer depth, additional mobilizations, watermain relocation, water service repairs and televising storm
sewer, which resulted in a Change Order Two in the amount of $3,697.45.
 
A final change was necessary that included the placement of Geogrid Base Reinforcement for soft areas below
subgrade, an additional storm manhole at the location of the existing Cooper School storm sewer lateral, relocating
a storm sewer catch basin and pipe from planned location to avoid an existing water main, and additional manhole
adjustments necessary to match new road elevations. This resulted in Change Order Three increasing the contract by
$13,213.66 for a total project cost of $1,589,921.40.

The 2017 Street and Sidewalk Program was completed on October 4.

BUDGET/FISCAL IMPACT:
The original contract amount for the 2017 Street and Sidewalk Improvement Project was approved for the amount
of $1,435,623.90. Contract Change Order Number One resulted in an additional cost of $137,386.39, while
Contract Change Order Number Two resulted in an additional cost $3,697.45. The the new contract price including
Change Order Number Three totals $1,589,921.40, which is $600,932.60 under the budgeted amount of $2,190,854.

RECOMMENDATION:
Staff recommends approval of Contract Change Order Number Three in the amount of $13,213.66.

TIMING/IMPLEMENTATION:
This item is for discussion at the November 7, 2017 Committee of the Whole meeting and scheduled for final
consideration during the November 21, 2017 Common Council meeting.

Attachments
Res 4868(26) Change Order #3 
Change Order 3 - Kendall Street Project 
2017 Budget CIP page - Kendall St. Project 



       Resolution No. 4868(26) 
                                                                  Introduced by: Committee of the Whole  

 
 

A RESOLUTION APPROVING CONTRACT CHANGE ORDER NUMBER THREE WITH  
REESMAN’S EXCAVATING AND GRADING, INC. FOR THE 2017 STREET AND SIDEWALK 

IMPROVEMENT PROGRAM  IN THE AMOUNT OF $13,213.66 
 
WHEREAS, Resolution 4834(53) approved the award of the bid to Reesman’s Excavating and 
Grading, Inc. for the 2017 Street and Sidewalk Improvement Project for the not to exceed total base 
bid of $1,435,623.90; and,  
 
WHEREAS, the City of Burlington entered into a contract with Reesman’s Excavating and Grading, 
Inc. for said contract on April 5, 2017; and, 
 
WHEREAS, during the course of work it was determined that a change was necessary for additional 
work at the pool site and resulted in Change Order One increasing the contract by $137,386.39, 
bringing the contract total to $1,573,010.29, that was approved by Resolution No. 4854(12) on June 
6, 2017; and  
 
WHEREAS, further during the course of additional progress of the project, it was determined that a 
change was necessary that included a credit for change in sanitary sewer depth, additional 
mobilizations, watermain relocation, water service repairs and televising storm sewer,  which resulted 
in a Change Order Two for in the amount of $3,697.45; and, 
 
WHEREAS, further during the course of additional progress of the project, it was determined that a 
change was necessary that included the placement of Geogrid Base Reinforcement for soft areas 
below subgrade, an additional storm manhole at the location of the existing Cooper School storm 
sewer lateral, relocating a storm sewer catch basin and pipe from planned location to avoid an 
existing water main, and additional manhole adjustments necessary to match new road elevations, 
resulting in Change Order Three increasing the contract by $13,213.66, a copy of which is attached 
hereto as “Exhibit A” and made a part hereof; and, 
 
WHEREAS, said Change Order Three in the amount of $13,213.66 has been recommended for 
approval by the City Engineer; and, 
 
WHEREAS, the new contract price including Change Order Number Three is for the not-to- exceed 
amount of $1,589,921.40. 
 
NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City of Burlington that 
Change Order Three is hereby approved in the amount of $13,213.66. 
 
BE IT FURTHER RESOLVED that the City Administrator is hereby authorized and directed to 
execute Change Order Three on behalf of the City. 
 

           Introduced: November 7, 2017        
                    Adopted:   
 
 

     ___________________________ 
                                          Jeannie Hefty, Mayor 
Attest: 
 
___________________________ 
        Diahnn Halbach, City Clerk 
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Kapur & Associates, Inc. ~ 1224 S. Pine Street ~ Burlington, WI 53105 ~ Phone 262.767.2747 ~ Fax 262.767.2750 www.kapurengineers.com 
 
D:\Racine_co\Burlington_City\Gov\170040_2017_Burlington_Streets\CONSTRUCTION\CCO\CCO3\170040_2017_Streets_CCO3_Memo.doc 

MMEEMMOORRAANNDDUUMM  TTOO  TTHHEE  CCIITTYY  OOFF  BBUURRLLIINNGGTTOONN
To:  Carina Walters 
Cc: Megan Watkins, Greg Governatori 
From: Mike Timmers
Date: October 25, 2017 

Re: Contract Change Order #3 request for Reesmans’s Excavating & Grading, Inc 
2017 Street & Sidewalk Improvement Program

 

Attached please find a copy of Contract Change Order #3 and Justification of Price for the 2017 Street & Sidewalk 
Improvement Program construction project. 

This work includes:  the placement of Geogrid Base Reinforcement for soft areas below subgrade, an additional Storm 
Manhole at the location of the existing Cooper School storm sewer lateral, relocating a Storm Sewer Catch Basin & 
Pipe from planned location to avoid an existing water main, and additional Manhole Adjustments necessary to match 
new road elevations. 

The items on this change order have been reviewed and approved by Burlington DPW staff. 
 
Let me know if you have any questions or comments! 
 
Thank you! 
 

http://www.kapurengineers.com/
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CCO - 2 

CONTRACT CHANGE ORDER 

Change Order:            #3  
 Date:  October 25, 2017  
Name of Project:        2017 Street & Sidewalk Improvement Program 
OWNER:               City of Burlington  
CONTRACTOR:    Reesman’s Excavating & Grading Inc.  
ENGINEER:     Kapur & Associates, Inc.      
 
The following changes are hereby made to the Contract Documents:  See attached documentation. 
 
Justification:  (See attached) 
 
Change to CONTRACT PRICE-      $      13,213.66  
 
Original CONTRACT PRICE -      $ 1,435,623.90  
 
Current CONTRACT PRICE adjusted by previous CHANGE ORDER -  $ 1,576,707.74  
 
The CONTRACT PRICE due to this CHANGE ORDER will be 

increased (decreased) by -    $      13,213.66  
 

The new CONTRACT PRICE including this CHANGE ORDER will be -  $ 1,589,921.40  

 
Change to CONTRACT TIME:      
 
The CONTRACT TIME will be (increased) (decreased) by   0   calendar days. 
The date for completion of work will be  November 4, 2017  Substantial (Date). 

 December 4, 2017  Final (Date) 

 
The CONTRACTOR and OWNER hereby agree that the compensation to the CONTRACTOR 
effected hereby constitutes full settlement of the claims of the CONTRACTOR under this 
contract arising out of or incident to the changes effected hereby. 
 
This document will become a supplement to the contract and all provisions will apply hereto. 
 
Recommended by the ENGINEER:   Date  

Name:  Mike Timmers 
 

Title:  Project Manager 
 
Accepted by the CONTRACTOR:   Date  

Name:  Eric Reesman 
 

Title:  Project Manager 
 
Approved by the OWNER:    Date  
 Name:  Mayor Jeannie Hefty 

 
Title:  Mayor, City of Burlington 
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 2017 Street & Sidewalk Improvement Program 
Justification of Price for Contract Change Order #3 

 
 
Item #3.1, Geogrid Base Reinforcement: 

A. Description:  This work shall consist of providing and properly placing Geogrid at locations of Excavation Below 
Subgrade and/or where soft areas exist. This work shall be in accordance with the project specifications (including all state 
specifications that apply), project plans, and as hereinafter provided. 

B. Materials:  Furnish the following Geogrid Base Reinforcement:  TerraGrid RX1200 biaxial geogrid. 

C. Construction:  Place Geogrid, per manufacturers recommendations, at the location determined by the Engineer in 
the field. 

D. Measurement:  This work will be measured as square yard (SY) completed and accepted in accordance with the 
contract. 

E. Payment:  The work under this item, measured as provided above, will be paid for at the contract unit price as 
stated in the below attached table, which price shall be full compensation for all work herein specified and for all labor, 
materials, and equipment; and for cleanup and incidentals necessary to complete the Work in accordance with the Contract 
and all specifications that apply. 

 
Item #3.2, Additional Storm Manhole: 

A. Description:  This work shall consist of providing and properly placing an additional Storm Sewer Manhole at the 
location of the existing storm sewer lateral to the existing school (Cooper Elementary) on the SE corner of Kendall Street & 
Amanda Street. This storm sewer lateral was unknown prior to the project beginning and prior to the placement of Storm 
Sewer Main on Kendall Street. This work shall be in accordance with the project specifications (including all state 
specifications that apply), project plans, and as hereinafter provided. 

B. Materials:  Furnish material for the new Storm Sewer Manhole and pipe connection, per Project Specifications. 

C. Construction:  Place a temporary pipe connection for an immediate connection to the Storm Sewer to avoid 
flooding the school. Place new Storm Sewer Manhole, connect existing storm sewer lateral to new manhole, add additional 
pipe as needed to connect to the manhole, adjust to proper finish elevation, and pour concrete bottom in manhole. 

D. Measurement:  This work will be measured as lump sum (LS) completed and accepted in accordance with the 
contract. 

E. Payment:  The work under this item, measured as provided above, will be paid for at the contract unit price as 
stated in the below attached table, which price shall be full compensation for all work herein specified and for all labor, 
materials, and equipment; and for cleanup and incidentals necessary to complete the Work in accordance with the Contract 
and all specifications that apply. 

 
Item #3.3, Relocate Storm Sewer Catch Basin & Pipe: 

A. Description:  This work shall consist of providing and properly placing a new Storm Sewer Catch Basin and Storm 
Sewer Pipe further north of the planned location to avoid the existing watermain pipe that was in the way. Actual location 
of existing watermain pipe did not allow the placement of the new Catch Basin in the planned location. This work shall be 
in accordance with the project specifications (including all state specifications that apply), project plans, and as hereinafter 
provided. 

B. Materials:  Furnish the Catch Basin & Storm Sewer Pipe as specified in the Contract Documents. 

C. Construction:  Place the new Storm Sewer Catch Basin & Storm Sewer Pipe in location determined by the 
Engineer in the field. 

D. Measurement:  This work will be measured as lump sum (LS) completed and accepted in accordance with the 
contract. 

E. Payment:  The work under this item, measured as provided above, will be paid for at the contract unit price as 
stated in the below attached table, which price shall be full compensation for all work herein specified and for all labor, 
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materials, and equipment; and for cleanup and incidentals necessary to complete the Work in accordance with the Contract 
and all specifications that apply. 

 
Item #3.4, Additional Manhole Adjustments: 

A. Description:  This work shall consist of adjusting four manholes (3 at intersection of Kendall/Amanda and 1 at 
intersection of Kendall/Reynolds) to match existing conditions. This work shall be in accordance with the project 
specifications (including all state specifications that apply), project plans, and as hereinafter provided. 

B. Materials:  Furnish proper concrete adjusting rings, as specified in the Contract Plans & Specifications. 

C. Construction:  Adjust manhole rims to finish grade prior to placing final lift of asphalt. 

D. Measurement:  This work will be measured as lump sum (LS) completed and accepted in accordance with the 
contract. 

E. Payment:  The work under this item, measured as provided above, will be paid for at the contract unit price as 
stated in the below attached table, which price shall be full compensation for all work herein specified and for all labor, 
materials, and equipment; and for cleanup and incidentals necessary to complete the Work in accordance with the Contract 
and all specifications that apply. 

 
The following is a summary spreadsheet for the mentioned above items: 
 
CONTRACT CHANGE ORDER # 2 
 

ITEM DESCRIPTION QUANTITY UNIT UNIT 
PRICE AMOUNT 

 Kendall Street     
3.1 Geogrid Base Reinforcement 729.6 SY $3.35 $2,444.16 
3.2 Additional Storm Manhole 1.00 LS $7,215.50 $7,215.50 
3.3 Relocate Storm Sewer Catch Basin & Pipe 1.00 LS $1,706.00 $1,706.00 
3.4 Additional Manhole Adjustments 1.00 LS $1,848.00 $1,848.00 

GRAND TOTAL                                                                                                                                                         $13,213.66 
 



Date: 9.5.17 Plan Date: NA

Submitted to: Project:

City of Burlington 2017 Burlington Street Reconstruction 

Kendall St. 

ITEM     DESCRIPTION QUANTITY UNIT UNIT PRICE ITEM TOTAL

Geogrid (RX1200) used for undercut areas 729.60 SY $3.35 $2,444.16

Total Contract Changes= $2,444.16

Change Order 



Date: Plan Date: 

Submitted to: Project:
2017 Burlington Street Reconstruction 

City of Burlington Additional MH at Cooper School 

ITEM     DESCRIPTION QUANTITY UNIT UNIT PRICE ITEM TOTAL

Additional MH at Cooper School 

Temprorary fix (July 11, 2017)

Vac Truck 2.50 HRS $275.00 $687.50
Cat Excavator w/ operator 2.00 HRS $183.00 $366.00
938 Loader with operator 2.00 HRS $180.00 $360.00
Project Manager 2.00 HRS $137.00 $274.00
Superintendent 2.00 HRS $137.00 $274.00
Foreman 2.00 HRS $125.00 $250.00
Leadman 3.50 HRS $95.00 $332.50
12" SDR35 14.00 LF $3.50 $49.00

12" Plastic to Clay Fernco 1.00 EA $85.00 $85.00

Total Temporary Fix $2,678.00

Permanent Fix w/ 60" Doghouse MH (July 27,2017)

Foreman 3.00 HRS $125.00 $375.00
Backhoe 314 with operator 3.00 HRS $176.00 $528.00
938 Loader with operator 3.00 HRS $180.00 $540.00
Leadman 3.00 HRS $95.00 $285.00
Jointman 3.00 HRS $92.00 $276.00
Cat Excavator w/ hoe pack (no operator) 0.75 HRS $78.00 $58.50
60" Dia Doghouse MH (includes casting and rim) 1.00 EA $1,625.00 $1,625.00
Concrete Poured base (3 CY) 1.00 LS $550.00 $550.00

On Road Truck (1 EA) 3.00 HRS $100.00 $300.00

Total Permanent Fix $4,537.50

Total Contract Changes= $7,215.50

Change Order 



Date: 9.5.17 Plan Date: NA

Submitted to: Project:

City of Burlington 2017 Burlington Street Reconstruction 

Kendall St. 

ITEM     DESCRIPTION QUANTITY UNIT UNIT PRICE ITEM TOTAL

July 27, 2017  Moving CB due to Water Main conflictions 2.00 HRS $853.00 $1,706.00

Total Contract Changes= $1,706.00

Change Order 



Date: 9.22.17 Plan Date: 

Submitted to: Project:
City of Burlington 2017 Burlington Street Reconstruction

Kendall Street

(MH Adjustments)

ITEM     DESCRIPTION QUANTITY UNIT UNIT PRICE ITEM TOTAL

MH Adjustments at Amanda and Reynolds 9.21.17

Cat Excavator w/ operator 6.00 HRS $183.00 $1,098.00
Foreman 6.00 HRS $125.00 $750.00

TOTAL= $1,848.00

Change Order





COMMITTEE OF THE WHOLE ITEM NUMBER 6A   

DATE:    November 7, 2017

SUBJECT:   MOTION 17-882 - to consider approving a Downtown Historic District Façade Improvement Grant
Policy.

SUBMITTED BY:   Megan Watkins, Director of Administrative Services

BACKGROUND/HISTORY:
In 2015, the Director of Administrative Services assumed the role of reviewing HPC Façade Grant applications
from Racine County Economic Development Corporation (RCEDC).  Upon doing so there was no formal policy in
place for the HPC Façade Grant program, merely minutes from previous Historic Preservation Commission (HPC)
and Community Development Authority (CDA) meetings that set guidelines for the program. In comparing these
minutes, as well as researching other community façade grant programs, the attached policy was drafted to create a
clear and direct policy for staff, HPC commissioners and applicants to follow. A comprehensive comparable chart
of the twenty-two researched communities has also been attached for your convenience.

A summary of the general guidelines to this program are as follows. A comprehensive list of the guidelines and
requirements can be found within the policy. 

Owners and/or tenants of existing buildings that are 50 percent or more commercial within the Burlington
Downtown Historic District may apply.
The grant only applies to exterior facades, signs and architectural features of such buildings in the Historic
District that front a public street.
Eligible Activities included, but not limited to: Repair/replacement of the original building’s materials and
decorative details; cleaning of exterior building surfaces; tuck pointing and masonry repair; painting of
exterior building surfaces; repair/replacement/restoration or addition of entrances, doors, display windows,
transoms, or windows; removal, repair/replacement/restoration of existing signs and awnings; new signage
and awnings; landscaping improvements; permanent exterior lighting; architectural assistance; and other
activities as designated by the Historic Preservation Commission.
Projects shall be completed within one (1) year of the grant approval date.
Real Estate taxes, Personal Property taxes, and Utility bills must be up to date and current on payments.

Please Note - All of the guidelines that have been in place since the program was created have remained intact;
however, language creating an application waiting period has been added to the policy as follows:  

Successful applicants must wait four years after an initial grant award before reapplying (phased renovations
will be considered on a case-by-case basis) for the same property. 

BUDGET/FISCAL IMPACT:
The funding for this program is provided with public monies through the General Fund based on availability within
the City of Burlington Annual Budget. The City of Burlington Historical Preservation Commission (HPC) is
responsible for administering the Historic District Façade Improvement Grant Program, intended to stimulate
improvements to the exterior of downtown commercial buildings.

The Grant Program provides grants of up to 50% of the total cost of the eligible façade renovation, up to a
maximum of $5,000 per façade in accordance with the guidelines set forth in Section III of this policy. No more
than $250 of matching funds of the $5,000 grant maybe used for exterior signage.

 



RECOMMENDATION:
The Historic Preservation Commission approved the Downtown Historic District Façade Improvement Grant
Policy at their October 26, 2017 meeting and recommend Council approval.

TIMING/IMPLEMENTATION:
This item is for discussion at the November 7, 2017 Committee of the Whole meeting and is scheduled for final
consideration at the November 21, 2017 Common Council meeting.

Attachments
HPC Facade Grant Policy 



 

 
 

 
CITY OF BURLINGTON HISTORIC DISTRICT FAÇADE IMPROVEMENT GRANT 

POLICY & GUIDELINES 
 

 
I.      PURPOSE 

A.  The  City’s  intent  in  establishing  this  Downtown  Historic  District  Façade  Improvement  Grant 
Program  is  to  encourage  downtown  business  owners  to  undertake  business  facade 
improvements. Physical improvements to structures downtown will assist in spurring economic 
vitality downtown. By  improving the exteriors of commercial buildings downtown, the City will 
enhance the appearance of the downtown and the community as a whole overall.  The resulting 
effect will be  the  attraction of new businesses,  encourage  visitors downtown  supporting  the 
retention, preservation and expansion of existing businesses.   

 
B.  Façade. The façade is the entire exposed exterior surface of a building that fronts a public street 

and contains the building’s principal entrance. Any elevation not containing the main entrance 
but  fronting  on  a  public  street  or  alley  and  exposed  to  public  view  will  be  considered  a 
secondary elevation. Secondary elevations may also be eligible for façade grants.  

 
 
II.      OBJECTIVES 
The Downtown Historic District Façade Improvement Grant Program has the following objectives: 
 
  A.   To  renovate or  rehabilitate commercial properties  so as  to prevent or eliminate deteriorating 

conditions,  being  mindful  of  the  historical  significance  and  uniqueness  of  the  downtown 
structures.  

  B.    To attract and retain businesses downtown. 
  C.    To retain jobs and bring additional employment opportunities to the City. 
  D.   To make use of funds the City has set aside for the enhancement of the City’s downtown, which 

is deemed an asset of the City and strategic initiatives. 
  E.   To  spur  activity  which  will  provide  return  to  the  City  by  way  of  physical  improvements 

accomplished which may not otherwise have occurred. 
 
III.     PROGRAM FUNDING 
The funding for this program is provided with public monies through the General Fund based on availability 
within the City of Burlington Annual Budget. Grants are available on a calendar year cycle, beginning January 
1,  on  a  first  come,  first  served  basis.  The  City  of  Burlington Historical  Preservation  Commission  (HPC)  is 
responsible for administering the Historic District Façade Improvement Grant Program,  in conjunction with 
an  approved  Certificate  of  Appropriateness,  intended  to  stimulate  improvements  to  the  exterior  of 
downtown commercial buildings.  
 

A. Maximum Grant Amount  
The  Grant  Program  provides  grants  of  up  to  50%  of  the  total  cost  of  the  eligible  façade 
renovation, up to a maximum of $5,000 per façade in accordance with the guidelines set forth 
in Section  III of this policy. No more than $250 of matching funds of the $5,000 grant maybe 
used for exterior signage.  



 
 
III.  PROJECT & APPLICANT ELIGIBILITY: 

A. Owners  and/or  tenants  of  existing  buildings within  the  Burlington Downtown Historic District 
(Exhibit  A) may  apply.  Tenant  applicants  are  required  to  submit written  evidence  of  building 
owner  approval  with  applications.  Proposals  are  considered  by  the  Historic  Preservation 
Commission on a first come, first served, case‐by‐case basis and evaluated based on the ability of 
the project to further the goals of the City of Burlington. 

 

No owner or person  in  charge of a historic  structure, historic  site, or  structure within an HPO 
Historic Preservation Overlay District shall reconstruct or alter all or any part of  the exterior of 
such property, construct any  improvement upon  such designated property, or cause or permit 
any such work to be performed upon such property (including the placement of signage) unless a 
Certificate of Appropriateness (COA) has been granted by the Historic Preservation Commission. 

 
 

B.  General and Designated Area: 
1.   Downtown Historic District Façade Improvement Grant Program only applies to the 

exterior  facades,  signs  and  architectural  features  for  properties  within  the  HPO 
Historic  Preservation  Overlay  District  (Exhibit  A)  that  are  50  percent  or  more 
commercial/commercial mixed‐use  and  only  to  those  exterior  facades,  signs  and 
architectural features of such buildings that fronts a public street and contains the 
building’s principal entrance. Any elevation not  containing  the main entrance but 
fronting on a public street or alley and exposed to public view will be considered a 
secondary elevation. Secondary elevations may also be eligible for façade grants.  

 
  C.  Requirements: 

1.  Projects  shall  occur  within  the  established  Historic  Preservation  Overlay 
District.. 

2.   A  Certificate  of  Appropriateness  shall  be  approved  by  the  HPC  for  any work 
being done to the façade and/or installation of signage. 

3.  Projects shall be completed within one  (1) year of  the grant approval date.  In 
rare  cases,  likely  due  to  extenuating  circumstances,  the  HPC  may  allow 
completion  extensions  upon  request  of  the  applicant.  The  HPC  reserves  the 
right  to  eliminate  project  funding  if  not  completed within  the  specified  time 
period and is not obligated to granting time extensions. 

4.  Projects  shall  comply with  all  applicable  building  codes  and  zoning  standards 
and requirements. 

6.  Priority consideration will be given to proposals that make visible and significant 
design  contributions, and which  contribute  to  the program goal of preserving 
the architectural, historic, and commercial character of downtown Burlington. 

7.  Successful applicants must wait four (4) years after an initial grant award before 
reapplying  (phased renovations will be considered on a case‐by‐case basis)  for 
the same façade .  

8.  Real Estate  taxes, Personal Property taxes, and Utility bills must be up to date 
and current on payments. 

 
  D.  Eligible Activities included, but not limited to: 

1.  Repair/replacement/restoration  of  the  original  building’s  materials  and 
decorative details. 



2.  Cleaning of exterior building surfaces. 
3.  Tuck pointing and masonry repair. 
4.  Painting of exterior building surfaces. 
5.  Repair/replacement/restoration  or  addition  of  entrances,  doors,  display 

windows, transoms, or windows. 
6.  Removal, repair/replacement/restoration of existing signs and awnings. 
7.  New signage and awnings. 
9.  Permanent exterior lighting. 
10.  Architectural assistance 
11.  Other activities as designated by the Historic Preservation Commission. 
12.    Repainting of exterior building  surfaces  four  (4)  years after  receipt of original 

façade grant. 
13.  Repair/replacement/restoration of façade elements to become ADA compliant. 

 
  E.  Non‐Eligible Activities include, but are not limited to: 

1.  Interior improvements. 
2.  Purchase of property. 
3.  Construction of a new building. 
4.  Fixtures and equipment. 
5.  Sidewalk repairs. 
6.  Correction of code violations. 
7.  Any roof repair or replacements, except  in cases where a new roof “style”  is a 

critical component of the façade restoration or replacement project. 
8.    Compensation for time and labor spent by applicant or members of applicant’s 

immediate family. (Note that one needn’t be the building owner to apply.) 
9.  Inappropriate cleaning methods.  
10.   Landscaping improvements 
11.  Repair/replacement/restoration  of  façade  elements  without  an  approved 

Certificate of Appropriateness 
12.  Repair/replacement/restoration of  façade  elements prior  to  four  year waiting 

period. 
 
 
IV.   APPROVAL PROCESS 

1) A Certificate of Appropriateness for any work to the façade and/or installation of signage is 
required  in  order  to  apply  for  a  façade  grant.  Certificate  of Appropriateness  and  Façade 
Grant applications  for  the  same project  can be  submitted  together. Applications must be 
returned  to  Burlington  City  Hall,  Building  Inspection  Department,  300  N.  Pine  Street, 
Burlington, WI 53105. 

 
2) Although  it  is not a requirement,  it  is recommended to consult with an architect regarding 

any structural or major façade renovation activities. Architectural plans, elevations, and/or 
perspective  drawings  and  sketches  that  are  drawn  to  scale  and  illustrate  the  alterations 
(except painting) must be submitted with a Certification of Appropriateness application. 

 
3) It is recommended that the applicant research the history of the building, perhaps by visiting 

the  Burlington  Historical  Society Museum  at  232  North  Perkins  Blvd.  This  research  will 
provide a better understanding of the past uses and architectural features of the building. 

 



4) It  is  recommended  to meet  with  the  local  building  inspector  to  discuss  your  proposed 
project and any  site plans developed. Any questions  regarding  the ordinance and  related 
matters may be discussed with the inspector or other appropriate City Staff. 

 
5) Completed Certificate of Appropriateness and Façade Improvement Grant applications with 

all  required attachments must be  returned  to  the Building  Inspection Department at City 
Hall for review the fourth Monday of the month prior to the HPC meeting. All applications 
will be time and date stamped to ensure efficient receipt and ranking of grant distribution 
process. 
 

6) The  HPC meets  every  4th  Thursday  of  the month  at  6:30  p.m.  within  the  City  Council 
Chambers  located  at  224  East  Jefferson  Street,  Burlington. Applicants  are  encouraged  to 
attend and present materials as deemed necessary. The HPC will review the application and 
ensure compliance with the requirements of the HPC zoning ordinance. 

 
7) If  the  application  is  not  approved,  the  HPC  will  provide  information  to  the  applicant 

regarding the appeal process. 
 
8) Upon approval of  the Grant and Certificate of Appropriateness applications,  grant dollars 

will be awarded to the applicant for reimbursement purposes. 
 

9) The HPC will not use race, sex, age or religion as grounds for refusing a grant to an eligible 
applicant.  

 
 

V.  POST APPROVAL STEPS 
Grant monies will be distributed to the applicant upon completion of the following activities: 
 

1. Applicants,  after  approval,  have  up  to  twelve months  to  complete  their  projects.  If  an 
applicant  needs  more  time  to  complete  a  project,  he  or  she  must  provide  a  written 
statement with  a  reasonable  justification  for  an  extension.  Extensions  are  reviewed  and 
considered by the HPC and are not guaranteed. 

 
2. The Building Inspector will monitor the progress of the project. Any and all changes from the 

original  application must  be  approved  by  the HPC.  Any  unapproved  deviations  from  the 
original work specified  in  the application will disqualify  the applicant  from  receiving grant 
monies. 

 
3. The  Building  Inspector  and members  of  the  HPC will  conduct  a  Response  Team  Visit  to 

conduct a final inspection. 
 
4. The applicant shall submit paid invoices, receipts, cancelled checks and/or a contractor lien 

waiver  for  the  cost of  the project promptly  to City Hall.   Received documentation will be 
reviewed  to  ensure  compliance  with  original  application.  Applicants  will  receive 
reimbursements  once  the  project  is  completed,  proper  documentation  received  and  the 
project is approved by the Building Inspector. If documentation is not received within six (6) 
months  of  project  completion,  the  HPC  has  the  right  to  disqualify  the  applicant  from 
receiving grant funds. 

 



Projects not completed in a manner consistent with the agreed upon scope for work will be 

deemed ineligible. The HPC has an obligation to be a careful steward of public funds. 

6.   Property  taxes and utility payments must be current and applicants may have no debts  in 
arrears to the City when the grant is considered. 
 

 
V.  DEFINITIONS 
Façade 
The façade  is the entire exposed exterior surface of a building that fronts a public street and contains 
the  building’s  principal  entrance.  Any  elevation  not  containing  the main  entrance  but  fronting  on  a 
public street or alley and exposed to public view will be considered a secondary elevation.  
 
 
HPC Response Team 
The Building  Inspector and three members of the HPC will conduct a response team visit to conduct a 
final  inspection  of  all  properties  that  have  completed  façade  repairs/replacement/renovations  in 

accordance with a Certificate of Appropriateness and Façade Grant. The HPC Response Team shall 
make a recommendation to grant approval or reject payment of the grant until necessary 
conditions are corrected. 
 
 
Architectural Drawings 
Project drawings provided by  the  architect,  typically  showing  the  floor plan; elevations  (views of  the 
various sides of the structure); finish schedules; and details of moldings, doors, and other such matters 
necessary  for  the  builder  to  order  the  proper  materials  for  construction.  Exceptions  can  include 
mechanical, electrical and structural drawings, as well as specialized data that are normally handled by 
specialists in those fields. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
 

 
Project Address:  _______________________________________________________________________, Burlington, WI  
 
Applicant Name:              
 
Owner Name:              
 
Name of Business:              
 
Telephone Number:  _________________________________ Facsimile Number:       
 
E-Mail Address:              
 
Applicant Mailing Address:             
 
Does the applicant own the project building?  _____ Yes _____ No 
 
If the answer to the above question is no, please attach a letter from the owner expressing approval of the 
project proposal. 
 
Will you be using the services of an architect or engineer?  _____ Yes ______ No 
 
If yes, list your architect or engineer of preference:          
 
Description of Project:  _________________________________________________________________________________ 
 
________________________________________________________________________________________________________ 
 
Estimated Project Cost (include quotes/bid for proposed work):         
 
Attach qualified contractor bid documents and all cost breakdowns by category such as masonry 
repair, window replacement, etc.  
 
Proposed start date:              
 
Proposed completion date:             
 
What is (are) the existing use(s) of the building?           
 
Will this project proposal cause a change in the building’s use?         
 
If so, please explain.              
 
Do you intend to apply for the Historic Preservation Tax Credit on this project?  _____ Yes _____ No 
 
As a part of this application, if your project includes any improvement with the exception of only 
signage, you must complete the attached “Application for the Certificate of Appropriateness”. 
 
             
Signature of Applicant                                                     Signature of Property Owner 
 
________________________________________                         ________________________________________ 
Print Name                                                                      Print Name 
 
APPLICANTS WHO DEVIATE FROM THE APPROVED APPLICATION WILL BE DISQUALIFIED FROM  
THIS GRANT PROGRAM. 

City of Burlington 

Historic District Façade Improvement Grant Application 

Official Use Only 

Date Received ______ 

Application No.______ 



$150 fee 
 

 
 
 

City of Burlington 
Application for the Certificate of Appropriateness 

 
 
Per section § 315-42 of the HPO Historic Preservation Overlay District zoning ordinance, the 
following application must be completed when alterations in the architectural appearance of any 
structure within the HPO district is proposed. 
 
Please provide the following: 
 
1. Architectural plans, elevations, photographs, color samples and/or perspective drawings and 

sketches illustrating the design and character of all proposed alterations (except painting, see 
below) must be submitted. Said elevations and drawings shall indicate the location and 
placement of all auxiliary building equipment such as heating, ventilating, and/or air-
conditioning equipment. These drawings are to be completed to a recognized architectural scale 
with the name of the project noted. Building plans shall be submitted with all detail drawn on 
each elevation. Plans drawn with partial building details indicated will be returned to the 
Applicant for redrafting.   
 
For alterations consisting of painting only, color samples and photographs shall be submitted 
indicating the areas to be painted. 

 
2. Project Address:  _______________________________________________________________, Burlington, WI  
 
3. Applicant Name:             
 
4. Owner Name:             
 
5. Name of Tenant:             
 
6. Name of Business:             
 
7. What is (are) the existing use(s) of the building?  ________________________________________________ 

 
8. Telephone Number:  __________________________  Facsimile Number:       

 
9. E-Mail Address:             

 
10. Applicant Mailing Address:           
 
11. Does the applicant own the project building? ________ Yes   No 
 
12. If no, please list owner’s name and address:          
 
13. Architect or engineer’s name and address:          
  
14.       Date of submittal of plans:            
 
15.       Scale of drawings noted on each drawing:          
 
16.       Building type, size and location:           
 
17.       Height of building:             
 
18.       Exterior material samples to be provided:          
 
 



NOTE:  Please supply material samples of all exterior alterations for the HPC meeting. 
19. Proposed Start Date: ______________________________________________________________________________ 
 
20. Proposed Completion Date: ________________________________________________________________________ 

 
21. Additional information may be requested to include, but not limited to, the following: 
 

A. Photographs from the site adjacent neighboring structures and/or property; 
B. Detailed drawings of decorative elements of the buildings and/or structure(s); 
C. Sectional building or site drawings drawn to recognized engineering or architectural 

scale. 
 

NOTE:  Please provide any and all information that will illustrate to the Commission the effect of 
the proposed change. 
 
 
Property Owner 
 
_________________________________________ _________________________________________ ____________ 
Print                                                                 Signature                                                         Date   
 
 
Applicant 
 
_____________________________________________ ______________________________________________ _____________ 
Print                                                                Signature                                                          Date 
 
 
 
 

STOP! Have you included the following with your application? 
 
 

1. Color photographs of current building façade, including some view of the buildings on either side 
for context; 

 
2. Architectural plans, elevations, and/or perspective drawings and sketches illustrating the design 

and character of all proposed alterations completed to a recognized architectural scale with the 
name of the project noted; 

 
3. Historic photos of your building as it appeared in the past.  You are encouraged to visit the 

Burlington Historical Society Museum at 232 North Perkins Blvd. for this information if your 
project includes façade renovations; 

 
4. Material samples of all exterior alterations; i.e., color samples, siding.  Only one sample per 

design element is required; 
 

5. Nine copies of all supplemental information; i.e., drawings, renderings, elevations, 
photos/pictures, etc. that are not easily duplicated due to size or other restrictions. 

 
If any of the above pertain to your project and are not included with your application, your application 
will be considered INCOMPLETE and will not be placed on the meeting agenda for discussion. 
 
THANK YOU FOR YOUR COOPERATION! 
 
 
NOTE: You are encouraged to attend said meeting to address any questions or concerns that 
the Commission members may have regarding your application. 
 
 
 
 





























Exhibit A�
Downtown Historic District Boundaries�



Community

Grant 

Maximum

Owner 

Match 

Amount

Downtown or 

City‐wide

Residential 

Allowed?

Expiration to 

Complete Allowable Projects Grant for Signage

Taxes & 

Utilities Must 

be Current

Committee to 

Approve Grant

Tenant Can 

Apply

Waiting Period to 

Reapply Notes

Façade Improvement Grant Policy Comparables

Community Maximum Amount City wide Allowed? Complete Allowable Projects Grant for Signage be Current Approve Grant Apply Reapply Notes

Burlington, WI 

(City) $5,000  50%

Downtown 

Historic 

District No 1 year

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting, architectural assistance Yes (up to $250) Yes Yes Yes Proposed 4 years

Proposed maximum 

$20,000 per property 

over 4 year period

Waterford, WI $5,000  50%

Downtown 

Heritage 

District No 1 year

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting, architectural assistance Yes (up to $250) Yes Yes Yes UNK

Awnings and canopies, entrance/façade improvements, 

i d d d l t k li hti

Waukesha, WI $10,000  50% Downtown No 6 months

window and door replacement, masonry work, lighting, 

signage, painting Yes Yes Yes Yes 3 years

Milwaukee, WI $5,000  50% City‐wide No 9 months

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting Yes   Yes Yes Yes 2 years

Projects less than $2,000 

ineligible

Milwaukee, WI $50,000  30%

BID District 

#21 No 9 months

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting Yes Yes Yes Yes 2 years

Projects less than $2,000 

ineligible

Commercial  Awnings and canopies, entrance/façade improvements,  Yes, cannot exceed 

Projects less than $1,000 

and buildings less than 

Racine, WI  $10,000  50%

Façade Grant 

Target Area No 4 months

window and door replacement, masonry work, lighting, 

signage, painting

more than 50% of 

project cost Yes Yes Yes UNK

50 years old are 

ineligible

Sh d WI $10 000 50%

Commercial 

Façade Grant 

T t A N 1

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

i i ti hit t l i t Y ( t $1 500) Y Y Y UNKShorewood, WI $10,000  50% Target Area No 1 year signage, painting, architectural assistance Yes (up to $1,500) Yes Yes Yes UNK

Whitefish Bay, WI $7,500  75%

BID District 

#11 No 6 months

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting, architectural assistance Yes Yes Yes Yes UNK

Grafton, WI $20,000  50%

TIF District 3 & 

4 No UKN

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting Yes, up to $1,000 Yes Yes Yes UNK
Central 

Business 

Madison, WI $10,000  50%

Business 

Improvement 

District & 

various 

Downtown  No 4 months

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting No Yes Yes Yes UNK $100 application fee



Community

Grant 

Maximum

Owner 

Match 

Amount

Downtown or 

City‐wide

Residential 

Allowed?

Expiration to 

Complete Allowable Projects Grant for Signage

Taxes & 

Utilities Must 

be Current

Committee to 

Approve Grant

Tenant Can 

Apply

Waiting Period to 

Reapply Notes

Awnings and canopies, entrance/façade improvements,  May not exceed 2 

Milton, WI $5,000  50% TIF District No 1 year

g p ç p

window and door replacement, masonry work, lighting, 

signage, painting Yes Yes Yes Yes

y

grants in 4 year 

period

Belleville, WI $5,000  50%

Downtown 

Design District No 1 year

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

painting No Yes Yes Yes 1 year, , g y p g y

Edgerton, WI $5,000  50% Downtown   No UKN

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting Yes UNK Yes Yes UNK

Marshfield WI UNK 50% TIF District 4 No UKN

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage painting

Yes, must be part of 

larger project Yes Yes Yes UNK

Tax exempt properties 

are ineligibleMarshfield, WI  UNK 50% TIF District 4 No UKN signage, painting larger project Yes Yes Yes UNK are ineligible

Wisconsin Dells, WI $20,000  50%

Downtown 

Business 

District Yes 9 months

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

painting No Yes Yes Yes 5 years

Projects less than $2,000 

ineligible

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting,  

Antigo, WI $3,000  30% TIF District No UKN

p , y , g g,

painting No Yes Yes Yes UNK

d

Awnings and canopies, entrance/façade improvements, 

d d d l k l h

Yes, must 

have at 

least 1 year 

f lWisconsin Rapids, 

WI $20,000  50%

Downtown TIF 

District No 3 months

window and door replacement, masonry work, lighting, 

signage, painting Yes Yes Yes

of lease 

remaining UNK

Grant amount 

Manistee MI

is determined 

by number of 

applications 

received & 

how projects 

scored 50%

Downtown 

Historic 

District No 1 year

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage painting Yes Yes Yes

Yes, must 

have at 

least 2 

years of 

lease 

remaining UNKManistee, MI scored 50% District No 1 year signage, painting Yes Yes Yes remaining UNK

Mount Clemens, 

MI $10,000  50%

Downtown 

District No 6 months

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting Yes Yes Yes Yes UNK

Old Town 

Business 

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting,   Must maintain the 

Elburn, IL $5,000  50%

Business 

District No 6 months

window and door replacement, masonry work, lighting,  

painting Yes Yes Yes Yes 4 years

Must maintain the 

property for 4 years



Community

Grant 

Maximum

Owner 

Match 

Amount

Downtown or 

City‐wide

Residential 

Allowed?

Expiration to 

Complete Allowable Projects Grant for Signage

Taxes & 

Utilities Must 

be Current

Committee to 

Approve Grant

Tenant Can 

Apply

Waiting Period to 

Reapply Notes

Mobile, AL $40,000  50% Downtown No 9 months

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting Yes Yes Yes Yes UNK

Must maintain the 

property for 5‐10 years, 

depending on grant size

Downtown 

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting,  Projects less than $1,000 

Creedmoor, NC $10,000  50% and Main St. No 4 months

p , y , g g,

painting No Yes Yes Yes 3 years

j $ ,

ineligible

Kingston, NC $2,000  50%

Municipal 

Service Tax 

District No UKN

Awnings and canopies, entrance/façade improvements, 

window and door replacement, masonry work, lighting, 

signage, painting

Yes, must be part of 

larger project Yes Yes Yes 3 years

Max 2 grants per 

building



COMMITTEE OF THE WHOLE ITEM NUMBER 6B   

DATE:    November 7, 2017

SUBJECT:   MOTION 17-885 - to consider approving a Certificate of Appropriateness for 557 N. Pine Street in the
City of Burlington.

SUBMITTED BY:   Gregory Guidry, Building Inspector

BACKGROUND/HISTORY:
Michelle Peterson, on behalf of Arcade Driving School, is requesting approval of a Certificate of Appropriateness
for property located at 557 N. Pine Street. The proposed project consists of:  

The front façade improvements include: replacement of a new awning cover with Sunbrella Eastland
Redwood, replace the front door with one similar to the existing door located at 120 E. Chestnut Street,
replace the rotted wood and paint below the windows in approved historic colors of Rockwood Dark Brown,
Downing Earth and Rookwood Terra Cotta, replace single pane windows with new double pane windows,
and also paint the trim around the windows and door to match existing color. The applicant proposes to paint
the wooden door and frame for the second floor apartments in Rookwood Dark Brown.

BUDGET/FISCAL IMPACT:
As part of the Certificate of Appropriateness for a façade grant, should the Council approve, the applicant would
receive $4,202.46.

RECOMMENDATION:
The Historic Preservation Commission (HPC) unanimously recommended approval of the Certificate of
Appropriateness Application at their October 26, 2017 meeting.

TIMING/IMPLEMENTATION:
This item is for discussion at the November 7, 2017 Committee of the Whole meeting and per common practice is
scheduled for final consideration at the Common Council meeting the same evening.

Attachments
COA 557 N. Pine Street 

















COMMITTEE OF THE WHOLE ITEM NUMBER 6C   

DATE:    November 7, 2017

SUBJECT:   MOTION 18-886 - to consider approving a Certificate of Appropriateness for 316-344 N. Pine Street
in the City of Burlington.

SUBMITTED BY:   Gregory Guidry, Building Inspector

BACKGROUND/HISTORY:
John Royel, on behalf of Kass Management, is requesting approval of a Certificate of Appropriateness for property
located at 316-344 N. Pine Street (front and rear). The proposed project consists of: 

The front façade improvements include: replace and paint broken windows a brown color “Afternoon Tea”,
stain storefront doors “Golden Oak”, paint storefront façade a light yellow color “Canary Green” and a light
brown “Toasted Sesame”, repair or replace any missing quarry tiles and paint to match existing color and
repaint wrought iron fire escape.
The rear façade improvements include; replace and paint broken windows a brown color “Afternoon Tea”,
paint rear façade entry doors and frames “Afternoon Tea”, repair or replace any missing quarry tiles and paint
to match existing color, repaint the wrought iron fire escape and door, and repaint over boarded window areas.

BUDGET/FISCAL IMPACT:
As part of the Certificate of Appropriateness for a façade grant, should the Council approve, the applicant would
receive $4,700 for the front façade  and $2,850 for the rear façade.

RECOMMENDATION:
The Historic Preservation Commission (HPC) unanimously recommended approval of the Certificate of
Appropriateness Application at their October 26, 2017 meeting.

TIMING/IMPLEMENTATION:
This item is for discussion at the November 7, 2017 Committee of the Whole meeting and per common practice is
scheduled for final consideration at the Common Council meeting the same evening.

Attachments
COA 316-344 N Pine Street 
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